Stratherrick and Foyers Community Trust

Application Form 
All sections of this form must be completed – please consult the accompanying guidance notes for assistance.)

Section 1 – Contact details 

Name of group or individual:
Contact name: 
Position:






Email: 
Tel (main):






Website:

Tel (evening):

Correspondence address for this application:
           







Postcode:

Is this a Private address:  FORMCHECKBOX 
  or a Business address:  FORMCHECKBOX 

Your Organisation address (if different from above):

Postcode:
Is this a Private address:  FORMCHECKBOX 
  or a Business address:  FORMCHECKBOX 




Section 2 – About the organisation 

Where does your organisation work?


When was your group established? 



Are you a registered charity?  


Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

      Pending      FORMCHECKBOX 



- Please state charity number:


   
How many members does your Management Committee (or similar) have?
   
   
How many Full-time/Part-time staff do you employ?
Full Time 

   
    
Part Time 
How many regular volunteers do you have? 
What are the main activities of your group or what service do you provide?


Section 3 – Bank details

Account name:        
Account number: 



Sort code:

Section 4 – The people you work with

Please describe the people you work with (your members or service users) and on average how many people you work with per week, month or year.

What sort of consultation do you do with the people you work with to ensure that your group is meeting their needs or interests?

What other organisations provide a similar service in your area?


Section 5 – Financial details

This section must be completed and your latest annual accounts must also be included with your application.  New groups must provide a projection of income and expenditure.
Do you have annual accounts?


Yes  FORMCHECKBOX 

   No  FORMCHECKBOX 
      New group  FORMCHECKBOX 
 (please provide projection)
If no, why not?

Have your accounts been approved by the management committee?        Yes  FORMCHECKBOX 

     No  FORMCHECKBOX 



If no, why not?
Are your accounts independently audited?
Yes  FORMCHECKBOX 

  No  FORMCHECKBOX 

     Not applicable 
 FORMCHECKBOX 


What is your annual income?




£

What was your surplus/(deficit) last accounting year?
£
What are your current reserves?



£
How much of these are unrestricted reserves?
 
£
Why can these reserves not be used for this project?


Section 6 – Details of grant requested
In less than 25 words, what will this grant be used for?
What is the total cost of the project/service/equipment?


How much are you requesting from SFCT?
Who else have you applied to for funding for this project, and for how much?

When will you know the outcome?

Please give more detail about how the grant will be used, including a cost breakdown:

How will this project/service/equipment benefit your community?

How many people will benefit from this?  
When will this activity take place? 
What will happen if the SFCT cannot award you the grant you have requested? 


Section 7 – Details of referee (Glendoe only)
Name:






       Organisation:

Tel (day):


 
 
       Position:

Section 8 – Further information 

Is there any further information you would like to provide in support of your application?


Section 9 – Have you included the following with the completed application form?

Those marked * must be included in order for your application to be processed.

*A copy of your constitution/trust deed 
 FORMCHECKBOX 

*Quotations, if applicable 

 FORMCHECKBOX 

*A copy of your accounts/financial projection
 FORMCHECKBOX 

Other supporting information

 FORMCHECKBOX 

Declaration:
I certify that the information contained in this application is correct, and that I am authorised to make the application on behalf of the above group.  I understand that decisions made by the SFCT are final.

Name (please print):
Signature:








Date

STRATHERRICK AND FOYERS COMMUNITY TRUST
GRANTS  over £1,000

Guidelines for Applicants 






Updated: December 2008
Thank you for requesting information about grants from the Stratherrick and Foyers Community Trust. 

If you are seeking a grant of £1,000 or less, please ask us for a Small Grants application form and guidelines.

The broad aim of the Trust’s grantmaking is to assist individuals and community groups working to improve the quality of life and life chances in the area, especially where funding is particularly hard to find and where a grant can achieve significant impact.
These are all one-off awards enabling individuals and groups to fulfill their objectives and meet the needs of their members or the people they work with. We don’t fund activities for more than 12 months, although groups can reapply in subsequent years. 

The majority of our funding is directed at locally based work involving, and often initiated by, members of that local community. For many of our grantees, the award from us may be the first grant they have received.

Grants are made to groups and individuals across a wide spectrum of social welfare and community development activities. We must emphasise that the majority of our funding is directed at locally based work involving, and often initiated by, members of that local community. 

· Please read the following notes and the application form before deciding whether or not to apply. 
· We will inform you by letter of the outcome of your application as soon as possible.  

· There is no closing date for grant applications.

· Decisions will be made within approximately three months from receipt of a complete and eligible application. Please apply in plenty of time for us to give you a decision before your project starts.

· You may only apply for one grant at a time. If your application is successful, you will not be able to reapply for another grant for 12 months from the date your grant is approved.

· Any grant received must be spent within one year of award. 

· We cannot award a grant to an organisation if we have not received the relevant Completion Report from a previous grant.  Please also check our eligibility guidelines as these may have changed since any previous application.

Glendoe

SFCT currently manage two distinct funds of money: “Glendoe” funds and “non-Glendoe” funds. It is important to note that applications for Glendoe money, which is the bigger fund and therefore more appropriate for larger grants has to meet criteria which are generally more stringent than for applications for funding from non-Glendoe monies. In particular, applications for Glendoe money are normally only available to properly constituted groups and must have a “charitable” purpose although the applicants themselves do not have to be a registered charity. In the following notes, conditions applying only to Glendoe applications are noted. 

We DO NOT currently fund the following: 

· Groups which do not have a constitution (Glendoe only)

· Groups other than not-for-profit groups 

· Groups whose grant request is for the advancement of religion or a political party 

· The purchase of second hand vehicles

· The repayment of loans, payment of debts, or other retrospective funding 

· General fundraising appeals or activities

· Trips abroad

· Payments towards areas generally understood to be the responsibility of statutory authorities or others

· Groups who will then distribute the funds as grants or bursaries 

· Applications that are for the sole benefit to flora and fauna. Applicants are invited to demonstrate the direct benefit to the local community and/or service users in cases where the grant application is concerned with flora and fauna. 

· Projects which do not benefit people in Stratherrick and Foyers.
Guidelines for Completion of the Application Form 

· All sections of the application form must be completed. Incomplete applications will be returned. 

· Do not state ‘see attached’ on any part of the form as a substitute for information – although if you wish to include other documents (besides your constitution and accounts) with which to support and supplement your application then you are welcome to do so. 

Section 1 – Contact details

· Make sure that this is someone who is familiar with both the workings of the group and of the grant application, as this is the person who will be contacted for any further information.
· Please inform us by ticking the appropriate box, as to whether the addresses stated are private (personal home address for example) or a business address.

Section 2 – About the organisation
· Your group does not need to be a charity recognised by the Inland Revenue to apply for a grant, however, your group should be a non-profit organisation with charitable aims and objectives (Glendoe only).
· When describing the main activities of your group/service you provide, please do not simply copy the aims and objectives from your constitution or trust deed. Please try and describe the work your group does in your own words, as this will help us with the assessment process.
· Please tell us if you have applied for a grant from SFCT before. If you were successful you may not be eligible to apply for another grant until a year has passed since the date of the previous award.
· We cannot award a grant to an organisation if we have not received the relevant Completion Report from a previous grant. Please also check our eligibility guidelines as these may have changed since your previous application.

Section 3 – Bank details
· Please ensure that these are accurate otherwise there will potentially be a delay in awarding any successful grant to your organisation. Your ‘Account name’ should give the exact name in which your account is held (as it is usually shown on your cheque book). We expect this to be the same as the name of your group (as shown on your constitution) and if it isn’t we may not be able to give you a grant. 

Section 4 – The people you work with 

· Describe in this section the particular community of people that the work of your organisation brings you into contact with, and roughly how many people benefit from your work or rely on the service that it provides. If you are a new group then please estimate the number of people that will benefit from the work of the group in general, as well as potential beneficiaries of the project being applied for.

Section 5 – Financial details

· A copy of your most recent annual accounts must be included with your application. We will be unable to process your application if you include a set of accounts that are out of date.

· Groups who have not yet completed one full year must provide a projection of income and expenditure for the group’s first year of operation, and also complete Section 5 with any information relevant to this. Please also include any evidence you can of funding pledged or secured, and include details of all your group’s income and expenditure, not just that which relates to this application.

· Applicants whose accounts show unrestricted cash reserves well in excess of the grant requested, may be given low priority.  (Unrestricted reserves are funds held for the general purposes of the organisation, as opposed to restricted reserves which will have been provided by a funder or donor for a particular purpose or project.)

Section 6 – Details of grant requested 

· You can ask for any amount. (Grant requests for £1,000 or less will be processed through the Small Grants programme – see alternative application form.) Ensure that you only apply for what will make the required impact. 

· Please give a short description of the project/service/equipment you are applying for in less than 25 words. This will make it easier to describe your project when it comes to publicity. For example;

“Towards the cost of a series of training courses that benefit older people in the community”

“The grant will contribute towards the salary of an administrative worker for a year”

“Providing a range of indoor and outdoor equipment for a project that benefits disadvantaged young    people”

“Towards the costs of printing and publishing three issues of a community newsletter”

More detailed information relating to the project should be provided in later sections – here we are looking for a general description of what the grant will be used for.

· State where any other funding for this project is coming from, e.g. local fundraising, other funders, in-kind contribution. Please indicate whether the funding has been received, pledged, or if you are awaiting a decision on a funding application.

· Please give an accurate list of the costs involved in the work, service, project or items for which you need the grant. If the grant requested does not cover all the costs, you should make clear which costs it will cover or go towards and go on to show how you intend to meet the other costs to ensure that the project will go ahead. 

· If the grant requested is for improvements to a building, we need to know that your group owns the building or has a secure long-term lease on it, so please include this information. 

· Please tell us how the grant would benefit your community: 

Explain which part of your work the grant will be used for – whether it is, for example: 

· for increasing skills, training or for personal development; 
· to provide equipment and resources for extending your service; 

· to fund a particular part of your current service; 

· to provide information, advice or awareness raising activities; 
· to support activities and community events that encourage participation and engagement.
Please detail in this section in what way this funding will benefit the community that your group works with. Useful information in this section would be: 

· How will the grant improve your existing work in the community?

· How many people will benefit from this particular project?

· What difference will the funding will make in the short or long term?

Please address all these areas in your application.

· If you are applying for equipment it is important that you elaborate on how the particular items will benefit people in your particular community. In particular if you are applying for computer equipment or individual items which will be used by one person (such as clothing) your application should tell us who will use it and how often, and should also indicate how this will bring wider benefits to your service users or the community. 
· If your project is time specific then please make sure your application is made in plenty of time to receive a decision before the project takes place. The turnaround time for a grant application is 2 months.
Section 7 – Details of referee (Glendoe only)
· Your choice of referee should be someone who knows about your project and its activities. e.g. someone from the social work department or your local Council of Voluntary Service, or a previous or other funder. The referee must be independent and must not be a member of your management committee. Contacting the referee is a part of the assessment process. Please ensure that the referee knows about this application and is willing to be contacted by us. 

Section 9 – Checklist

· Please check your enclosures carefully as incomplete applications will be returned.

· We cannot assess an application without a copy of a constitution (or other Founding Deed) and we also need a copy of your most recent audited accounts or, if your organisation is not legally required to be audited, we need a copy of your latest annual Receipts and Payments Account and Statement of Balances. 

· We require quotations if your grant request is for equipment, vehicles or refurbishment work. Please supply at least two competitive quotes. If this is not possible or appropriate, please tell us why.

· Don’t forget to sign and date the application form.

· Return the form to the Secretary at 1 Alltnagoibhre, Errogie, Highland IV2 6UH 

What happens next? 

A Board member may contact you (the main contact person as named in Section 2) by phone to arrange conducting a short telephone interview. If you know that you will not be available for this at particular times or for a particular period in the near future, it will be helpful if you include a note to that effect in section 8 as your application cannot be considered if our assessor cannot contact you. Your application will then be forwarded to the next appropriate Board meeting – these take place regularly. You will be notified of the outcome by letter. 























































