Stratherrick and Foyers Community Trust

Application Form – SMALL GRANT
All sections of the form must be completed – Please consult the accompanying guidance notes for assistance.

Section 1 – Contact details 

Name of group or individual:
Contact name:
Position:






Email: 
Tel (main):


Tel (evening):

Correspondence address for this application: 

            Postcode:

Is this a Private address:  FORMCHECKBOX 
  or a Business address:  FORMCHECKBOX 

Your organisation address (if different from above):













Postcode:

Is this a Private address:  FORMCHECKBOX 
  or a Business address:  FORMCHECKBOX 



Section 2 – About the organisation 

Where does your organisation work?


In which Local Authority is this? 


When was your group established? 


Are you a registered charity?  


Yes  FORMCHECKBOX 

 No  FORMCHECKBOX 

      Pending      FORMCHECKBOX 



· Please state charity number:




Do you have a signed constitution? 


Yes  FORMCHECKBOX 

 No  FORMCHECKBOX 
 
· If no, please state why 





Do you have annual accounts?


Yes  FORMCHECKBOX 

 No  FORMCHECKBOX 

 New group  FORMCHECKBOX 

 (please provide a projection)
What is your annual income?




£
What was your surplus/(deficit) last accounting year?
£
What are your current unrestricted reserves and why can these reserves not be used 

for this project?
What are the main activities of your group or what service do you provide?

Section 3 – Details of grant requested
What is the total cost of the project/service/equipment?


How much are you requesting from SFCT?

Who else have you applied to for funding for this project, and for how much?

What will the grant be used to pay for? (Please provide a cost breakdown)

How will these items/services/etc. be used to benefit the community? 
How many people will benefit from this? 
When will this activity take place? 
What will happen if the SFCT cannot award you the grant you have requested? 


Section 4 – Bank details

Account name:        
Account number: 




Sort code:


Declaration:
I certify that the information contained in this application is correct, and that I am authorised to make the application on behalf of the above group.  I understand that decisions made by the SFCT are final.

Name (please print):
Signature:

Date:
STRATHERRICK AND FOYERS COMMUNITY TRUST
SMALL GRANTS (up to and including £1,000)

Guidelines for Applicants 






Updated: June 2008
Thank you for requesting information about grants from the Stratherrick and Foyers Community Trust  

If you are seeking a grant of more than £1,000, please ask us for a Main Grants application form and guidelines.

The broad aim of the Trust’s grantmaking is to assist individuals and community groups working to improve the quality of life and life chances in the area, especially where funding is particularly hard to find and where a grant can achieve significant impact.

These are all one-off awards enabling individuals and groups to fulfill their objectives and meet the needs of their members or the people they work with. We don’t fund activities for more than 12 months, although groups can reapply in subsequent years. 

The majority of our funding is directed at locally based work involving, and often initiated by, members of that local community. For many of our grantees, the award from us may be the first grant they have received.

Grants are made to groups and individuals across a wide spectrum of social welfare and community development activities. We must emphasise that the majority of our funding is directed at locally based work involving, and often initiated by, members of that local community. 

· Please read the following notes and the application form before deciding whether or not to apply. 
· We will inform you by letter of the outcome of your application as soon as possible.  

· There is no closing date for grant applications.

· Decisions will be made within approximately three months from receipt of a complete and eligible application. Please apply in plenty of time for us to give you a decision before your project starts.

· You may only apply for one grant at a time. If your application is successful, you will not be able to reapply for another grant for 12 months from the date your grant is approved.

· Any grant received must be spent within one year of award. 

· We cannot award a grant to an organisation if we have not received the relevant Completion Report from a previous grant.  Please also check our eligibility guidelines as these may have changed since any previous application.

We DO NOT currently fund the following: 

· Groups other than not-for-profit groups

· Groups whose grant request is for the advancement of religion or politics 

· The purchase of second hand vehicles



· The repayment of loans or payment of debts

· Costs already incurred or activities which will take place before we have made a decision on an application (retrospective funding) 

· Trips abroad 
· Payments towards areas generally understood to be the responsibility of statutory authorities. 

· Groups who will then distribute the funds as grants or bursaries 

· Applications that are for the sole benefit to flora and fauna. Applicants are invited to demonstrate the direct benefit to the local community and/or service users in cases where the grant application is concerned with flora and fauna. 

· Projects which do not benefit people in Stratherrick and Foyers 

Guidelines for Completion of the Application Form 

· All sections of the application form must be completed.  Incomplete applications will be returned.
· Do not state ‘see attached’ on any part of the form as a substitute for information – although if you wish to include other documents with which to support and supplement your application then you are welcome to do so. 

Section 1 – Contact details
· Make sure that this is someone who is familiar with both the workings of the group and of the grant application, as this is the person who will be contacted if any further information is necessary.
· Please inform us by ticking the appropriate box, as to whether the addresses stated are private (personal home address for example) or a business address.

Section 2 – About the organisation

· Your group does not need to be a charity recognised by the Inland Revenue to apply for a grant; however, your group should be a non-profit organisation with charitable aims and objectives.

· The name of your group should be the name written on your constitution (or governing document or set of rules). If you are a recognised charity please supply the Scottish or UK Charity Number. If you do not have a signed and adopted constitution please let us know why. While we do not ask for the constitution to be supplied with the application form we may request a copy before we make a decision on your application.

· If you are a new group with no accounts as yet then we may contact you for more detail on your financial planning.  While we do not ask for a copy of your accounts to be supplied with the application form we may request them before we make a decision on your application.

· Please tell us what the difference was in your last year’s accounts between the money coming in and going out (your surplus or deficit). Please also tell us about any unrestricted reserves you have and tell us if these cannot be used for the project you are applying for help with. (Unrestricted reserves are general funds held by the organisation, as opposed to restricted reserves which will have been provided by a funder or donor only for a particular purpose or project.)

Section 3 – Details of grant requested

· You can use this form to ask for any amount up to and including £1,000.  (Grant requests for more than £1,000 should use the Main Grants application form.)  Ensure that you only apply for what will make the required impact, as this scheme is very competitive.

· State where any other funding for this project is coming from, e.g. local fundraising or other funders.  Please indicate whether the funding has been received or pledged. If you are awaiting a decision on a funding application, tell us when you expect to hear the outcome.

· Detail the purpose of the funding, including a cost breakdown, and how the funding will benefit the community in which your group works.  Useful information in this section could be:

· Who will benefit?

· How will the grant improve your existing work in the community?

· How many people will benefit?

· What difference will the funding make in the short or long term?

Please be prepared to spell this out for us, particularly if you are applying for equipment where perhaps the benefits for your service users are indirect. The information you give will help us form a view on the impact of a grant award. 

· If your project is time specific then please make sure your application is made in plenty of time to receive a decision before the project takes place.  The turnaround time for a Small Grant application is eight weeks.

Section 4 – Bank details

· Please note that ‘Account name’ should give the exact name in which your account is held. We expect this to be the same as the name of your group (as shown on your constitution) and if it isn’t we may not be able to give you a grant.

Sending us the application

· Don’t forget to sign and date the application form.

· Return the form to the Secretary at 1 Alltnagoibhre, Errogie, Highland IV2 6UH 

What happens next? 

The Board will consider your application and may telephone the main contact person named on the form for additional information. This is not always necessary, however.  Your application will then be forwarded to the next appropriate Board meeting.  You will be notified of the outcome by letter. 






















































